
Position:  Program Manager and Lead Brass Teaching Artist  

Reports to: Executive Director  

Compensation: $32K - $37K, benefits package 

Classification:  Full-Time Employee, Exempt 

Start Date:  July 1, 2018 

Job Summary: The Program Manager and Lead Brass Teaching Artist is a half-time teaching and 
half-time program management position.  

The Program Manager is responsible for creating the artistic and pedagogical framework for a 
dynamic experience for Accent Pontiac students. The Program Manager works closely with other 
Accent Pontiac staff to plan and implement the during and after-school program structure. In 
addition, the Program Manager is responsible for finding, planning, and implementing experiences 
for Accent Pontiac students including student performances, guest artists, workshops,and field trips. 
The Program Manager supervises other Accent Pontiac teaching artists and site-based staff, and 
reports to the Executive Director. Some evening and weekend commitments are required for this 
position. 

The Lead Brass TA teaches three levels of mixed brass group classes after school to students in 
2nd through 4th grade in accordance with the mission and education goals of Accent Pontiac. The 
Lead Brass TA ensures the highest quality brass experience for students and will teach ear training 
and aural skills through singing and vocal exercises. The Brass TA collaborates with other faculty to 
help develop program curriculum, as well as facilitates positive individual, family, and community 
growth through guidance and role modeling. The Lead Brass TA commits to teaching during Accent 
Pontiac’s summer program. 

Organization Information: Accent Pontiac: Strengthening Pontiac’s youth and community through 
equitable access to intensive and consistent music making. Accent Pontiac is an El Sistema-inspired 
during and after-school music program that uses music as a vehicle for social change. The pilot 
program launched in January 2017, serving a cohort of 75 students in bucket band during the school 
day and a cohort of 30 students in brass class after-school. We currently serve 190 students in 
weekly bucket band and brass classes. Accent Pontiac is a 501(c)(3) non-profit organization. Learn 
more at www.accentpontiac.org.  

Inquiry:  Please submit a cover letter and resume to trowan@accentpontiac.org. Applications are 
currently being received on a rolling basis and candidates will be contacted based on openings and 
qualifications. Finalists will be asked to demonstrate teaching and rehearsal skills at interview. 

 

mailto:trowan@accentpontiac.org


Responsibilities include: 

Program Manager 

● Work closely with Executive Director to create and coordinate program schedule 
● Create and manage the implementation of program policies and procedures 
● Oversee the recruitment and hiring of teaching artists and site-based staff 
● Supervise, cultivate, and evaluate teaching artists and site-based staff 
● Work closely with teaching artists to determine effective and engaging repertoire 
● Work closely with teaching artists to plan and implement concerts and events 
● Plan and implement field trips, off site activities, guest artists, workshops, and concerts 
● Oversee payroll for teaching artists and site-based staff 
● Work closely with site-based staff to design and implement behavior/discipline plan in 

coordination with school administration 
● Oversee enrollment process 
● Plan and implement summer programming 
● Cultivate relationships with school-based administration, principal, secretaries, custodians, 

and teachers through frequent and effective communication and engagement 
● Attend school-based meetings as needed 
● Cultivate and maintain effective communication with parent community 

Lead Brass Teaching Artist 

● Teach combined brass classes of up to 30 students in 2nd - 4th grade 
● Create strong fundamental players focusing on tone production and playing by ear 
● Develop students’ ability to sing in tune and match pitch 
● Create a song book of repertoire that can be accessed for performance and showcasing 
● Hold students to high artistic standards, cultivating students’ soloist, ensemble, and 

improvisational skills 
● Familiarize and energize students in all genres of brass repertoire through playing and 

listening, including  New Orleans Brass Band, Wind Band, and English Brass Band as well 
as folk melodies and culturally relevant repertoire 

● Work to develop social skills in students 
● Reinforce the fundamentals of music as taught during in-school general music classes 
● Collaborate with Accent Pontiac teaching artist faculty to help create curriculum and select 

appropriate musical material 
● Prepare and rehearse students for selected concerts and events 
● Attend and assist in select concerts and off-campus performances 
● Participate as a chaperone for music-oriented field trips 
● Maintain good lines of communication with all constituents, including Accent Pontiac staff, 

Whitman staff, other teaching artists, and students’ family members 

 



The ideal candidate will possess: 

● Experience teaching elementary music education 
● Experience working in urban environments 
● Fine pedagogical skills on trumpet and euphonium 
● Strong knowledge of brass repertoire, curriculum, and pedagogy 
● Ability to compose socially relevant music with students  
● Ability to foster strong improvisation skills  
● Strong classroom management skills 
● Ability to work effectively with children of diverse backgrounds 
● Effective planning and organizational skills, able to meet deadlines 
● Ability to multi-task calmly and to handle emergencies effectively 
● Strong managerial and people skills, and the ability to maintain tact, diplomacy and the 

strictest confidence as needed 
● Ability to implement projects from conception to completion with minimal supervision 
● Flexibility and ability to work collaboratively 
● High level of professionalism and excellent interpersonal skills 
● Proficient in Microsoft programs, Google Docs, and ability to learn other software programs 

as needed 
● Strong commitment to the philosophy of social change through music 
● Desire to be a motivational mentor and role model for Accent Pontiac students and 

community 
● Strong work experience or Bachelor’s degree, preferably in education 
● Ownership of a vehicle is highly preferred 
● Successful completion of a background check 

 

 

 


